MIER COLLEGE OF EDUCATION

150 9001:2008 CERTIFIED
NAAC ACCREDITED WITH ‘A’ GRADE QF.029

PERFORMANCE APPRAISAL OF TEACHING STAFF

NAME: JQUALIFICATIONS: DESIGNATION:
DEPTT: ' DATE OF JOINING: DATE OF APPRAISAL:
SUBJECTS TAUGHT: TOTAL TEACHING EXPERIENCE( /v YEARS):

PROVIDE DETAILS ON THE FOLLOWING ITEMS DURING THE LAST ACADEMIC SESSION:
1. SEMINAR, CONFRENCES, SYMPOSIA WORKSHOPS ETC ATTENDED:

2, RESEARCH PROJECTS CARRIED OUT

HLE OF PROIECT “TFONDING AGERCY -

3. INNOVATION/CONTRIBUTION IN TEACHING (e.8. TEACHING METHODS, EVALUATION METHOD, REMEDIAL TEACHING, STUDENT
COUNCELING ,LABORATOTY EXPERIMENTS etc.):

4. EXTENSION WORK/ COMMUNITY SERVICEICOCURRICUI.AR ACTIVITIES:
. NAME OF COMMUNITY / EXTENSIONWORK e

5. QUALIFICATION IMPROVED/ REFRESHER COURSE:;

6. PUBLICATIONS:

7 .SKILL ASSESMENT:
Rate Scale: 1--Below Average, 2-Average 3- Good, 4-V.Good & 5-Outstanding (Give Range on a 5 Point Scale)

' BEH&VIOURAL Attltude l-‘nend}y, Supportwe, Posltive & Professnonal

SKILLS - SR .
Sl Initiative : Self initlator, prompt & perform consistentlv wlthout eonstant
: - monitoring & supervision -
Commitment Adherence to the prlnciples & quality specifncatlons to the asslgned
' roies & responsibilities - :
Innovation & Able to execute novel & new solutions to upscele systems with
creativity : S speed quallty, quality . & cost consciousness
Behavior & o Soft-spoken, wel! mannered & supportive Abllity to Iead in .

personality ___different situations with fare degree of confidence 8 grace.




INTERPERSONAL Verbal - Interpersonal Speaking, Hierarchical Communication, Etiquette &
SKILLS communication - - Public Speaking
" Written_ Able to deliver clear, brief, concise & effective written message to
communication others {supervisors, colleagues & others)
‘Relationship & Displays an in-depth understanding of student needs, gap filling &
netwoiking exhibit accessibility with strong association
- Adaptability, - Ability to adjust, deliver & perform with amicable, friendly &
. flexibility & mobility professional moves
with peérs
Responsibility Understand duties, accepts responsibility readily
MANAGERIAL Discipline ‘Abje to control, direct & discipline the students
'SKILLS Leadership Understand unihj of purpose & is able to lead when re'qulred -
Energy and : Energises hlslher team to go extra mlles .
determination : '
Team-working and Effectwe in team & committed to work together to accomplish the
developing others : ~goals.. .
TARGET ORIENTED Capability to achieve the desired targets & to meet up the
APPROACH management expectations
FUNCTIONAL Time management & Able to divide & utilize time judiciously according to the dutles
SKILLS punctuality - allotted to him/her without regular leaves /breaks
Quality _awarehe".;s : Quality conscious & able to do quality work
Administration & . | Ability to manage, administer & organise co-curricular activities like
curricular activities sports, games, workshops, music, dance etc
_Problern-solvln_g and Capable of taking appropriate & sensible decisions on his own
dacision-making regarding day-to-day problems/situations/ professicnal matter
Meeting deadlines & Ability to meet deadlines & malntain records pertaining to
record maintenance students, examination & Institution.
~ TEACHING Computer skills Able to handle co'mputers for professional &'aca'demic activities
PROFICIENCIES
. i Learning skills Always thrive for developing skili, knowledge & attitude through .
consistent Iearnlng mode- .
Teaching skills Abllltv to teach effet:.l:wreiyr and’ rnanage students in the classroom
. according to set plan. .
Research skills Capacltv to do research independently or in a group as per
deadlines, capacity to organise & report resuits -
Subject knowledge l(eeps knowledge updated as per the requirements of teaching &
trammg

Suggestions for Self Improvement

Signature of the Employee

General Remarks/ Suggestions for Improvement (By The HOD])

Slgnature of The HOD

General Remarks/ Suggestions for Improvement (By The Principal)

Whether fit for Reappointment/ Taking in Regular/ Temporary Services/Promotions /Percent Increment
Signature of the Principal

General Remarks rlmprovement (By The Joint Director/ The Director)

Suggestl ons f

Signature of The Joint Director/ The Director
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MIER COLLEGE OF EDUCATION
ANNUAL PERFORMANCE REPORT OF THE ADMINISTRATIVE STAFF

QUAKACALION..........e0v it e b s e bbb Levtrartinssssssrmsrsitrene
Departmment in which serving.............oviiiiiiiiiiiiiii s s e sa g
Date of first aPPOIIIMENL. ......vvrriiiiiiiiitriii et s e s et s aaas s e s s sera b babn s st s s e an s sane
Date of appointment at the present post........... et i Date of ASSeSSIENt.............cocvvereennn...

ASSESSMENT

b L O

1. JOB KNOWLEDGE (imowledge of dutles and responsibilities of position)

[ Poor understanding of job [J Able to learn new aspects of job

[ Unable to complete the job [ Understands all phases of his work

[0 Lacks knowledge of some phases of work  ['1 Has completely mastered the assigned job
O QUALITY WORK (correciness, completeness, and accuracy of work duﬂes.performed)

[[] Careless; makes recurrent errors [ Requires minimuim of supervision

[ Poor working & drafting [ Impressive working & drafting

[J Final product often needs revision/correction [ Effective control over subordinates

Others (PL eBIIBEY. 1.vvviinierarenrrrierrrrrneerersranerenreamrareerasrenranmassnsenenssmensomarsriaerasssains
OI. QUANTITY OF WORK (amount of work done during workday)

{0 Minimum requirements not met [ Produces consistently high volume of work

[0 Volume of work generally unsatisfactory [ Attentive and prompt

[J Resists additional job responsibilities L] Extremely productive and fast

O1hers (PL. deSCIibe).ue...rurmerereseriereiiisssriessisise i sisstaesnsatsrsssrrrresrissassnnss
IV, RESPONSIBILITY AND DEPENDABILITY (Willingpess to take on assignments and accountabllity)

[ Often fails to meet deadlines [C] Requires minimum of supervision

[T Does not accept responsibitity ' [] Usually takes care of tasks with promptess

{1 Unreliable, requires close supervision [ Reliable & Seeks additional responsibility

Othiers (PL describe)........u.... S cevereesebereeteser e neereaneneeereanans vt eree e saennoan
V. ATTENDANCE AND PUNCTUALITY (conformity to work hours)

[J Frequently late | [] Usuatly present and on time

[0 Absentoften [ Disciplined & always dependable

] Irregular . £ Punctual

Others (PL. describe).....ocuvvirireerienvensinss

VL INTERPERSONAL RELATIONS (networking & cooperation with fellow employees & superiors)
-] Impolite;lacks understanding & responsibility | Generally gets along with everyone
[0 Sometimes rigid and defensive ] Inspiring others with job loyalty & helpfulness
[J Does not promote good working environment[ ] Very cooperative & secks guidance when needed
Others (PL AESCIIBE). . vvvvvvvvrs v rrerresemnrereoete vt s th v i surrsas tarssas s s sa s s b bt s aa s raa bt vsbbaas



MIER COLLEGE OF EDUCATION

vil. KNOWLEDGE & INITIATIVE (awareness & execution of vital job pracedures)
[] Shows little interest in current practices relating to job{TT Set goals & strives constantly to achieve them

[Q Dos not put in efforts [ Works under Rules & Regulations
[0 Madequate knowledge of the Rules & Regulations [ Good knowledge of Office procedures
OFHErS (PL ESCTIDE). . e veveeserseerseeessssesesiocessesssss s s sbassas st s bbb
VIIL PHYSICAL & MENTAL FITNESS _
[ Frequently tives & is slow [] Energitic
[] Stressed & fatigue {1 Excellent health, no stress & fatigue
IX. SKILLS y RATING '
= Caomputer Skills MS Of/Internet) [] Poéu {1 Average [ Good [} Excellent
«  Communication Skilis 0 Poor [JAvesge [JGood [0 Excellent
» Interpersonal Skills O Potiir [ Average  [[1 Good [ Excellent

X. Appreciation/ Advice if any..........oooiiiieiiimeniines

XI. Training courses if any attended..............cceiiririenrccniiins

XIL Overall Assessment
] Unsatisfactory ] Below Avg. ] Average [ Good (3 Outstanding
Performance Performance Performance Performance Performance

A. Additional Remarks of Reviewing Authority .................

Dated.......overeimammmemrnnrrnieciie Signature of Initiating Officer/H.0.D
' with name, designation & departntent

B. Remarks of Accepting Authority...... , crerenneans

Signature of Principal
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1SO 9001:2008 CERTIFIED
NAAC ACCREDITED WITH ‘A’ GRADE QF-02 r .‘&0

PERF RAI HI -
ORMANCE APPRAISAL OF TEACHING STAFE  , o . -z

NAME; ﬁzf . ;/2 %7//&; L? 4Ly QUALIFICATIONS: // ﬂ- Daslamnom:,{ﬂﬁméé wé'f‘z//i’
DEPTT: /’ﬁ/‘g DATE OF JOINING: _ | 7— 0% ~ 24V 8 DATE OF APPRAISAL: 24 /2-/9
SUBJECTS TAUGHT: TOTAL TEACHING EXPERIENCE( /N YEARS):

DET EMS DURING THE LAST ACADEMIC SESSION:
1. SEMINAR, CONFRENCES, SYMPOSIA WORKSHOPS ETC ATTENDED:
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3, INNOVATION/CONTRIBUTION IN TEACHING (e.g. TEACHING METHODS, EVALUATION METHOD, REMEDIAL TEACHING, STUDENT

COUNCELING ,LABORATOTY EXPERIMENTS etc.):

A PsP'LT :QT,MAML
6. PUBLICATIONS: d-

Tulliobad @ Looke - c;mmmm{)wm?

AN o, P“’f’"‘-gww Tauwnad 0 da boyl Q,L«_pimg“w'
7.5KILL ASSESMENT: PAdtc.- 0nd W ‘m ktle : pubtedis, 4,
Rate Scale: 1--Below Average, 2-Average 3- Good, 4-V.Good & 5-Outstanding (Give Range on a 5 Point Scale)

“Attitude

Initiative

Commitment ]

roles & responslbllltles

Innovation & Able to execute novel & new solutlons to upscale
creatlvity speed, quality, quality & cost consciou




INTERPERSONAL Verhal Interpersonal Speaking, Hierarchical Communication, Etiquette & " Lf
SKILLS communication Public Speaking : =
Written Able to deliver clear, brief, concise & effective written message to
communication others (supervisors, colleagues & others)
Relationship & Displays an in-depth understanding of student needs, gap filling &
networking exhibit accessibility with strong association
Adaptability, Ability to adjust, deliver & perform with amicable, friendly &
flexibility & mobility " professional moves
with peers
Responsibility Understand duties, accepts responsibility readily
MANAGERIAL Discipline _ Able to control, direct & discipline the students
SKILLS Leadership Understand unity of purpose & is able to lead when required
Energy and Energises his/her team to go extra miles

determination

Team-working and

Effective in team & committed to work together to accomplish the

developing others _goals
TARGET ORIENTED Capability to achieve the desired targets & to meet up the
APPROACH -_management expectations
FUNCTIONAL Time management &
SKILLS punctuality ! allotted to him/her without regular leaves /breaks
Quality awareness ‘Quality conscious & able to do quality work
Administration & Ability to manage, administer & organise co-curricular activities like
curricular activities sports, games, workshops, music, dance etc
Problem-solving and Capable of taking appropriate & sensible decisions on his own
decision-making regarding day-to-day problems/situations/ professional matter
Meeting deadlines & Ability to meet deadlines & maintain records pertaining to
record maintenance students, examination & institution.
TEACHING.. Computer skills Able to handle computers for professional & academic actlvlties
_PROFICIENCIES -
S Learning skills Always thrive for developlng sldll knowledge & attltude through |
. consistent learning mode- ]
Teaching skills Ability to teach effectively and manage students in the classroom

_according to set plan

Research skills

Capacity to do research independently or ina group as per.
deadlines, capacity to organise & report results i

Subject knowledge

Keeps knowledge updated as per the requirements of teaching &
training.

—f-‘:"t“-\:-.&'.'-tm-uo_t@_r W || S| <] W] W |

3

3

3

3
3
3
3
3
3
3

Able to divide & utilize time judiciously according to the duties 3
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suggestlons for Serf Improvement
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General Remarks/ Suggestlonsforlmprwement (Byﬂm Prlnclpal} D’L W U} a 9&‘ d ﬂn 7 —1.
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| Whether fit for ointment/ Taking In Regular/ Temporary Services/Promotions /Percent Increment _
A ‘i“tu vob Al en -\-\N\Q (@ im wud- o M Signature of the Principal

General Remarks)' Suggestions for Ianrovement (By The Joint Director/\The Director)
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1S0O 9001:2008 CERTIFIED
NAAC ACCREDITED WITH ‘A' GRADE

PERFORMANCE APPRAISAL OF TEACHING STAFF

—— ",

QF-029 /",
(5 /

NAME: Dr"'B/ff?dZ_:'_{ /.)é-uz .QUALlHCATIONS:_ZZ{ j

DEPTT:

<.

DATE OF JOINING: ©3 — § - 207 7

DESIGNATION: /)J /// X-.:;é/‘fg :

DATE OF APPRAISAL: &7 € « 07~ /7

SUBJECTS TAUGHT:_Dh s /4 ?m}u;/’. Com pirn Zafre /| TOTAL TEACHING EXPERIENCE(iN vEARS): 2 o PR,

COUNCELING ,LABORATOTY EXPERIMENTS etc.):

ﬂ

—

bar ot olaciudlion

CAgariged

PR ILS ON THE FOLLOWING ITEMS DURI HE LAST ACADEMIC SESSION:
" 1. SEMINAR, CONFRENCES, SYMPOSIA WORKSHOPS ETC ATTENDED:
NAME OF SEMINAR ,CONFRENCES,SYMPOSIA DATE PLACE PAPER PRESENTED/ RESOURCE PERSON/
WORKSHOPS PARTICIPATION i M R
" 2. RESEARCH PROJECTS CARRIED QUT
“TITLE OF PROJECT FUNDING AGENCY | 'DURATION = | STATUOS = 7 7 |
3. INNOVATION/CONTRIBUTI IN TEACHING [e.g. TEACHING METHODS, EVALUATION METHOD, REMEDIAL TEACHING, STUDENT

IVITIES:
I‘ ; NAME!OF COMMUNITY / EXTENSIONWORK ROLE PLAYED =i
. QUALIFICATIO PROVED ESHER RSE:
RS ol v

6. PUBLICATIONS:

ond The QAo 4. Lgm,mu

e

PCh i o 25 G LA i
Adied @-{ Kodoasch 7 . 1BSN - 224g 8q Y

Ore oy nOional

7 .SKILL ASSESMENT:
Rate Scale: 1--Below Average, 2-Average 3- Good, 4-V.Good & 5-Outstanding (Give Range on a 5 Point Scale)
" KEYSKILL/ | ' SKILL/CAPABILITY SKILL/CAPABILITY CHAR.
_CAPABILITY AREA _ELEMENT ih e
BEHAVIOURAL Attitude Friendly, Supportive, Positive & Professional
SKILLS
Initiative Self initiator, prompt & perform consistently without constant
monitoring & supervision
|| Commitment Adherence to the princizles & quality specifications to the assigned
| roles & responsibilities
Innovation & Able to execute novel & new solutions to upscale systems with
creativity speed, quality, quality & cost consciousne_ss.
I J— N LE




according to set plan

Research skills

Capacity to do research independently or in a group as per
deadlines, capacity to organise & report results

Subject knowledge

INTERPERSONAL Verbal Interpersonal Speaking, Hierarchical Communication, Etiquette & L&
SKILLS communication Public Speaking 3
Written Able to deliver clear, brief, concise & effective written message to il
communication others (supervisors, colleagues & others) '?) H
Relationship & Displays an in-depth understanding of student needs, gap filling & I
networking exhibit accessibility with strong association 3 L'
Adaptability, Ability to adjust, deliver & perform with amicable, friendly & =]
flexibility & mobility professional moves % L(
with peers
Responsibility Understand duties, accepts responsibility readily 3 5
MANAGERIAL Discipline Able to control, direct & discipline the students 3 Af
SKILLS Leadership Understand unity of purpose & is able to lead when required ,3 {/f
Energy and Energises his/her team to go extra miles Lf
determination 3
Team-working and Effective in team & committed to work together to accomplish the '3 Q
developing others goals ;
TARGET ORIENTED Capability to achieve the desired targets & to meet up the
APPROACH management expectations 3 L{
FUNCTIONAL Time management & Able to divide & utilize time judiciously according to the duties Lf
SKILLS punctuality allotted to him/her without regular leaves /breaks 3 /
Quality awareness Quality conscious & able to do quality work 3 Lf
Administration & Ability to manage, administer & organise co-curricular activities like u
curricular activities sports, games, workshops, music, dance etc 3
Problem-solving and Capable of taking appropriate & sensible decisions on his own b[
decision-making regarding day-to-day problems/situations/ professional matter 3 .
| Meeting deadlines & Ability to meet deadlines & maintain records pertaining to
record maintenance students, examination & institution,. \ _3 b]
TEACHIMG Cemputer ckilis Able o handle cc npulers Lot professicas! & academic scluities | | ’.5 i ;[1
PROFICIENCIES
Learning skills Always thrive for developing skill, knowledge & attitude through Lf
consistent learning mode 3
Teaching skills Ability to teach effectively and manage students in the classroom 3 Ll
3 A
B L

Keeps knowledge updated as per the requirements of teaching &
training.

Suggestions for Self Improvement

Signature of the Employee

GeneralReTarksfSuggestionsforImprovement(ByTheHOD} S{m mfcob ;f'(') b,u,\[)d 'ﬁ% CQ‘JL% ((Mz/(_e "
" £he Lty faTeof Lo Goedd mes g oleclicated awd peere 7
Ll tos c,ow»)! @) A4 pOnhble ch

d,w 'ﬁé'e C}QM”I )L? \(@Qﬂf\, Signature of The
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General Remarks/ Suggestions for Improvement (By The Principal) Q\.l a 900'\ mm N M ;’\Iﬂ
C,\cﬂu_a, gbmwl%m%wmmww{w ' "-.wjh"
TERIV N4 wawﬂifw@m %LWWM -

Whether fit for Reappointment/ Taking in Regular/ Temporary Serulces!Promotions [Percent Increment ﬂ D
F . s H
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| \ N\DMBM Yo NLAD
r General Remarks/ Suggestions for Improvement (By The Joint Director/The Director)

. S T




MIER COLLEGE OF EDUCATION 19 (/r4i/

st
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PERFORMANCE APPRAISAL OF TEACHING STAFF‘Q—, 7 2 O 2528 '

NAME: f)x V. *?’??}Cﬁ %‘?u.&unm’rloms /’7 ff /;‘/ {//}9/ _/BESIGNATION: /}/?/ ///}é/ﬁr
DEl . L ‘/‘5 E OF JOINING: ¢/ 06+ & / aty. ¢ /,,,«;7— DATE OF APPRAISAL:® /s /0 A3
SUBJECTS TAUGHT: festrcs (.ph)cm_f;.wF Q.. TOTALTEACHING EXPERIENCE(INYEARS):__ [/ 4 tyzenry

" GITE DURI H ADEMIC SESSION:
1 INAR S SYMPOSI WORKSHOPS ETC ATTENDED:

: NFRENCES sm;-osm 2 DATE | PLACE- "% 3 35

| St ; VIR [t A M K e B A
{ Nw J"MW— 4 MM Licekiimd { wP.) ; {
,?I Lafw~udcesy, C,Ow—-P,..A.ﬂ-HJ_ e 2,9_'!‘“,?5’“ MIER_ cstbpt 9 Pc—»'h.u ?Nﬂ-u—-CL( . ,{ty

Goilded cvodd lom wotibhtoos [AYP] c)ipotom e,

2, RESEARCH PROJECTS CARRIED OUT

3. INNOV IN TEACHING (e.g. TEACHING METHODS, EVALUATION METHOD, REMEDIAL TEACHING, STUDENT

COUNCELING ,LABORATOTY EXPERIMENTS etc.):

MLJ-:—* (Qut:):s L':'——I"“"M-l Fn v-v*—Lbd—’L‘“h _,Li_lj-m'l-*j‘-f‘(

—_—

Aﬁﬂ:ude.

Initiative

Commitment

roles & mponslbilitles

Innovation & Able to execute novel & new solutlons to upscale s
creativity speed, quality, quality & cost consciou
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INTERPERSONAL Verhal Interpersonal Speaking, Hierarchical Communication, Etiquette & L{
SKILLS communication Public Speaking J
Written Able to deliver clear, brief, concise & effective written message to Y L| .
communication others (supervisors, colleagues & others)
Relationship & Displays an In-depth understanding of student needs, gap filling &
networking exhibit accessibility with strong association [? L1
Adaptability, Ability to adjust, deliver & perform with amicable, friendly & -
flexibility & maobility " professional moves D ’ L[
with peers , 4
Responsibllity Understand duties, accepts responsibility readily S Lj
MANAGERIAL Discipline ~ Able to control, direct & discipline the students 5 LI
SKILLS Leadership Understand unity of purpose & is able to lead when required $ u
Energy and Energises his/her team to go extra miles .)"' )
determination Ll :
Team-working and Effective in team & committed to work together to accomplish the ,(7
developing others _goals Y
TARGET ORIENTED Capabllity to achieve the desired targets & to meet up the Lj L‘
APPROACH - management expectations
FUNCTIONAL Time management & Able to divide & utllize time judiciously according to the duties
SKILLS punctuality allotted to him/her without regular leaves /breaks LI L\
Quality awareness ‘Quality consclous & able to do quality work - "'Tb R L1
Administration & Ability to manage, administer & organise co-curricular activities like |- ._,-’
curricular activities sports, games, workshops, music, dance etc ) i
Problem-solving and Capable of taking appropriate & sensible decisions on his own '
decislon-making regarding day-to-day problems/situations/ professional matter LT \'1 )
Meeting deadlines & Ability to meet deadlines & maintain records pertaining to L)/
record maintenance students, examination & institution. L’\
TEACHING.. Computer skills Able to handle computers for professional & academic activities 5 L
PROFIE!ENC(ES--
Learning skills Always thrive for developln: skill, knowledge & attitude thraugh ; ;
: consistent learning mode bf L1
Teaching skills Ability to teach effectively and manage students in the classroom o \_\ -
according to set plan
Research skills Capacity to do research independently or in a group as pér 3 3
deadlines, capacit\r to organise & report results i LT ;
Subject knowledge Keeps knowledge updated as per the requirements of teaching & L\
training. u] '

. Suggestions for Self Improvement

Neeel to f#u«-‘- m

Rar<car ol ch{‘,qt&w )
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of the Employee

General Remarks/ Suggestlons for lmprwernent (By The HOD)
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Signature of the Pr!nnipal

General Remarks/ Suggestions for Irnprwement (By The Joint Director/ The Dlrectorl
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MIER COLLEGE OF EDUCATION N
ANNUAL PERFORMANCE REPORT OF THE ADMINISTRATIVE STAFF
1. Name of the Ofﬂcerlomclai..AeZ{. 6 S/(" jx{ﬂﬁ— 24,
2. Designation... f{/ / AL 4{ 7.
3. Dateof Birth........[.5 .5/ W,
4. Qualification.......:.. /.7 ./t{;//./”/é'/”/ﬁé T
5. Department in which serving... / /
6. Date of first appointment..../4... £ ;7 A
7. Date of appointment at the present post........... B AT e Date of Assessment.. *’qg = 7 D x|
ASSESSMENT
1. JOB KNOWLEDGE (knowledge of duties and responsibilities of position)
[J Poor understanding of job E/éhle to learn new aspects of job
[0 Unable to complete the job [5] Understands all phases of his work
[0 Lacks knowledge of some phases of work ID/Has completely mastered the assigned job
Others (P1, describe).......coveeneennennen.
1 QUALITY WORK (correctness, completeness, and lccuracyfg,f-wurk duties performed)
[0 Careless; makes recurrent errors E%Req}u.res minimum of supervision
[0 Poor working & drafting E}-"Iﬁ;pmssive working & drafting

[J Final product often needs revision/correction £ Effective control over subordinates

OEhets (B M0 s isavnrsrssavinsivesmisssnvasssss suamiah o ive oo e RS e ey
I11. QUANTITY OF WORK (amount of work done during worlgday)

[] Minimum requirements not met £ Produces consistently high volume of work

[ Volume of work generally unsatisfactory E!’Jﬂte,_ntive and prompt

[] Resists additional job responsibilities [ Extremely productive and fast

Othons (01, QBECEINE). .. . ovicimpsmsaisssisseasiimiivisisiiessiviiconrronsabanesssermanssisrsssusnonbssscaesuaie
IV. RESPONSIBILITY AND DEPENDABILITY (Willingness to take on assignments and accountability)

[] Often fails to meet deadlines - [} Requires minimum of supervision

[0 Does not accept responsibility E]"Us_q;a_lly takes care of tasks with promptness

[] Unreliable, requires close supervision 198} 'Réliah!e & Secks additional responsibility

Othiers (P1. describe)........oueees. R AR R R B A RS R SRR SRR R S KR R b
V. ATTENDANCE AND PUNCTUALITY (conformity to work hnllrs)

[} Frequently late . =) Usually present and on time

[ Absent often E1Di iplined & always dependable

[0 Irregular ctual

Others (PL. AESCIIDE). ..vuuurennerssserrsrssermnsesamisiertuestenesnuisiiomsseesienmeiomeesnessrasiossnn

VL INTERPERSONAL RELATIONS (networking & cooperation ' with fellow employees & superiors)
[] Impolite;lacks understanding & responsibilityf]} Generally gets along with everyone
[ Sometimes rigid and defensive £ Tnsptnng others with job loyalty & helpfulness
[] Does not promote good working cnvirunment.’\«' ery cooperative & seeks guidance when needed
Others (PL. desCribe).......coeiriminieiiimmrmreiiieriemreieesmsiio s sesssess annans




MIER COLLEGE OF EDUCATION

Vil, KNOWLEDGE & INITIATIVE (awareness & execution of vital job procedures)
[] Shows little interest in current practices relating to job Set goals & strives constantly to acuieve them

[] Dos not put in efforts EI"{Vogks under Rules & Regulations
[] Inadequate knowledge of the Rules & Regulations %M knowledge of Office procedures
OthErs (PL. AESCTIDE). . v vvvereuesserreesenesesnsessessisiaassae s aesaea s s s st e e e e b et e e

VIII. PHYSICAL & MENTAL FITNESS

[ Frequently tires & is slow
[] Stressed & fatigue
IX. SKILLS

g
= Computer Skills (MS Off/intemet) [ Pot,fn_r
= Communication Skills I Poqr
= Interpersonal Skills [ Poor

i

X. Appreciation/ Advice if any............cocoeiiiinn

s
(£} Energitic

[C} Excellent health, no stress & fatigue
RATING

P
2
[1 Average El’éogd [ Excellent
[ Average E»Gogd [ Excellent
[J Average  [1Good [ Bxcellent

/ .............................................................
XIL Overall Assessment
[ Unsatisfactory ] Below Avg.  []Average ood [0 Outstanding
Performance Performance Performance Performance Performance

A. Additional Remarks of Reviewing Authority ..
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/ MIER COLLEGE OF EDUCATION
ANNUAL PERFORMANCE REPORT OF THE ADMINISTRATIVE STAFF

Nameoftheﬂfﬂteri()fﬁc!al /4//}’ /{5//4”/ Sﬂ/{dﬁ“d
Designation...... 7. / f 4. /4?_5

Date of Birth...... as.x /zf; . //7
Qualification, ., »37 ‘$¢.’ / (‘; 22 £ (
Deparlmentlnwhlch serving..... £ q,//'?;‘l’i( f K?/ Z?./L A
Date of first appuintmentﬁf'?"fgﬂﬁéw/,) (&

Date of appointment at the present post.......... o= O
ASSESSMENT

NS MR W oR

I. JOB KNOWLEDGE (knowledge of duties and responsibilities of position)

l;l Poor understanding of job [] Able to learn new aspects of job

[ Unable to complete the job Mndmtan& all phases of hfs work

[0 Lacks knowledge of some phases of work  [] Has completely mastered the assigned job
I QUALITY WORK (correctuess, completeness, and accuracy of work duties performed)

[] Careless; makes recurrent errors [] Requires minimum of supervision

[] Poor working & drafling [ lapressive working & drafting

[0 Final product often needs revision/correction [] Effective control over subordinates

Others (Pl QeBCIIDE) i s camsravisgonvs v daasiisissimnimes ssimirsvve s v wed o s ve sads vo s i il
I11. QUANTITY OF WORK (amount of work done during workday)

[ Minimum requirements not met [ Produces consistently high volume of work

[0 Volume of work generally unsatisfactory [ Attentive and prompt

[J Resists additional job responsibilities [ Extremely-productive and fast

o R T e
IV. RESPONSIBILITY AND DEPENDABILITY (Willingness to take on assignments and accountability)

] Often fails to meet deadlines " [[] Requires minimum of supervision

[J Does not accept responsibility Mually takes care of tasks with promptness

[0 Unreliable, requires close supervision [] Reliable & Seeks additional responsibility

Otherd (PLIABSIEDEY. i sviaiviiiibons iraissmsinniiesiivimmessinsian sos i b vivs i s shndssmsnsanmes
V. ATTENDANCE AND PUNCTUALITY (conformity to work hours)

[] Frequently late _ [J Usually present and on time

[] Absent often - Mﬁncd & always dependable

[ Irregular [ Punctual

OIS (PL ESCIDE). v v veveverevessssessesesesesssssassesesesssesesssssssssasssssesesssensessssnssnsssnnes

VL INTERPERSONAL RELATIONS (networking & cooperation with fellow employees & superiors)
[ Impolite;lacks understanding & responsibility[ ] Generally gets along with everyone
[0 Sometimes rigid and defensive (] Inspiring others with job loyalty & helpfulness
] Does not promote good working environment ery cooperative & seeks guidance when needed
Others (PL describe)..coisvvimiisrsmsmmiiviiinins sevsiiesiashiiverassivi vauaibes s ve evaasbors sisvee snasions ioss




MIER COLLEGE OF EDUCATION

VIL KNOWLEDGE & INITIATIVE (awareness & execution of vital job procedures)
[ Shows little interest in current practices relating to job[] Set goals & strives constantly to achieve them

[0 Dos not put in efforts D)NSFRS under Rules & Regulations
[ Inadequate knowledge of the Rules & Regulations (] Good knowledge of Office procedures
OUHETS (PL. ABSCTIDE). .. vvvvverssessseenssessnserstesisssssitssa s se s st e e ettt e
VIII. PHYSICAL & MENTAL FITNESS
[ Frequently tires & is slow (] Energiti
[] Stressed & fatigue @Eé:tvhcalth, no stress & fatigue
IX. SKILLS § RATING
= Computer Skills (MS Off/intemet) [ Poo;r [] Average [ Good Q’E?;’cellem
«  Communication Skills [] Poor [] Average God [ Excellent
= Interpersonal Skills O Poér [ Average D'Gﬁ [ Excellent

X. Appreciation/ Advice if any.........ccoooeiiiiinnn

XI. Training courses if any attended..............cevn.

XIL Overall Assessment
[ Unsatisfactory ~ [] Below Avg. [ Average m [0 Outstanding
Performance Performance Performance Performance Performance

A. Additional Remarks of Reviewing Authority N‘*"OL\»M : ,QMo MMM

Sh. ha. Do, %WWQWMQOMQ«*N ndert €
O-»AL\AMBW- '

Dated......oveeerrrenneirneniariraresnas Signature of Principal




Lv;ﬂ'ﬂ I\%

MODEL INSTITUTE OF EDUCATION AND RESEARCT

{ONL DNt

ANNUAL PERFORMANCE REPORT OF CLASS IV EMPLOYEES

L. Namec ol the Employee. /'7( "Q/»A Aé"yﬂ/ - Date of Bivth c'/'/—— d’*gl‘—’/?{(s’ -

%&Uﬂ o Qualification R

3. Department in which serving. .. y/’g
4. Nature of Duties, &Xr)‘/(t’é ..... I‘f‘{/’ .................. Date of Assessment p’{ = G‘?‘ ’,').¢)—//

ASSESSMENT

2. Designation.

I. ATTENDANCE AND PUNCTUALITY (conformity to work hours; timely ntlcnda-nce)

[] Abscntoften [] Usually present and on time

[J Regular & Alwa-yh dependable
] Irregular Punciual
Clthers (Pl GEBOADE) . commusmmamsersims s o s R B e e oo
Il. PERSONALITY (Skill and Attitude)
[] Low Skills & Low Attitude
[C] High Skills & Low Attitude

[ Frequently late

[J Low Skills & High Attitude
[ High Skills & High Attitude

[J Negative Attitude J Positive Attitude

Others (PL desCribe)........oiiciiueiiiiiiciiiiiei et e S e
IIl. CONDUCT & BEHAVIOUR (actions, thoughts and performance)

[J Irresponsible 7] Honest

[] Egocentric AAnentive

[] Short Tempered ‘_‘ﬂEncrgetic & Enthusiastic

[] Slow Learner \[ASense of Responsibility

[J Low Performer NB/fJisciplincd

Others (Pl. describe)................................

IV. PHYSICAL & MENTAL FITNESS

[] Frequently tires & is slow

[] Stressed & fatigue
V. SKILLS * (For those who are atleast 10+2)

*  Computer Ski'lIs* (MS OfffIntemet)[] Poor
[J Poor
[] Poor

*  Communication Skills

= Interpersonal Skills

7T Energitic

[ Excellent health, no stress & fatigue

RATING
[J Average  [] Good [J Excellent
[J Average  [] Good [] Excellent
[0 Average [ Good |:| Excellent

General remarks, whether He / She is f't for re-appointment /taking in regularf Icmporary service:

..... Myt hal;

R diats, vt

Slgnature of ;n:?#mﬂw'ﬂ"




