MIER College of Education (Autonomous)

College with Potential for Excellence status by the UGC

Accredited by NAAC with A+ Grade

Circular

QF No: 105B
No: MCE/21/01/01

14" January 2021

Based on the Training Needs Analysis of Faculty and Non-Teaching Staff, the following trainings /
orientations are being organised in the month of January 2021 as per the schedule given below:

S.No | Training/ Orientation Date Time Venue Resource Person
For Teaching & Non-Teaching Staff
1.| » Converting files into multiple | 18" Jan.2021 | 3-4pm School Ms. Rohini Sharma
formats Computer | Mr. Rajan Slathia
* Splitting/Merging file online. Lab
® Taking Screenshot using Snipping
Tool
2.| * Downloading Music, YouTube 19"jan.2021 | 3-4pm School Ms. Rohini Sharma
videos etc . Computer | Mr. Rajan Slathia
Backup of data Offline/ Online Lab Mr. Pranav
* Auto backup of PC Data in Google Gandotra
Drive
* Add extensions in Google Chrome.
3./ = Creation of Google Forms: 21%Jan.2021 | 3-4pm School Ms. Rohini Sharma
i. Google form setting Computer | Mr. Rajan Slathia
il. Analysing Google Sheet Lab
responses.
= Printing of online documents(Pdf,
mark sheets, Google Forms, PPT,
etc)
For Teaching Staff
4,| » Building Trust and Collaboration 25" Jan.2021 | 3-4pm College Ms. Jasleen Mohial
Auditorium
5.| Online Assessment of Learning College
e How to Conduct an Open Book 27"an.2021 | 3-4pm Auditorium | Dr. Adit Gupta
Exam 28"jan.2021 Dr. Mool Raj
® Online Proctored Examination
kﬁ.,)ﬁf
Manager HR Trainings and QA
Copy to:
® \ice Chairperson
= Principal
s« HODPG
-

HOD UG
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College with Potential for Excellence status by the UGC

Accredited by NAAC with A+ Grade

QF No: 1058
No: MCE/21/03/02

16" March 2021

Circular

This is for the information of the Non-Teaching Staff of the College that an orientation programme is being
organised on Smart Financial Planning & Digital Payments on 19" March 2021 from 3:15 pm to 4 pm at

College Auditorium. Mr. Anmol Gupta, Financial Planning Expert will be the resource person of the same.

e

Manager HR Trainings and QA

Copy to:
e Chairperson
e Principal
e HODPG
e HOD UG
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Attendance Sheet

QF-094D
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Attendance Sheet

QF-094D
Date: 19" March 2021

Orientation on: “Smart Financial Planning & Digital Payments”

S.No Name Signature
1. Mr. Naveen Gupta ol
2. Ms. Meena Kaul | J\%—,
3. Ms. Eesha Gupta R
4. Ms. Navnidhika Gupta LOA//M .
5. Mr. Rajan Slathia (%
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Attendance Sheet
Document Management
S.NO. NAME 18/1/21 19/1/21 21/1/21
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